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RACE/ORGANIZED WALK PERMIT APPLICATION 
Non-refundable application Fee:  Nonprofit: $50  For profit: $75  
Permit application must be submitted 60 days prior to event 

 
Please submit applications to: 

City of Wilmington 
Recreation & Downtown Services Division 

Attn: R.T. Jones 
302 Willard Street 

Wilmington, NC 28401 
Email: rt.jones@wilmingtonnc.gov 

Fax: (910) 341-7854 
 

For information or assistance completing application, please contact (910) 341-0079 
 

GENERAL INFORMATION 

 
Name of the event:   
 

Date of the event:   

Event organizer (sponsor):   

Non Profit Organization*    � Yes   � No  

*If nonprofit organization attach proof of tax-exempt status 

Pre-Event Contact Person:   

Phone 1:     Phone 2        

Mailing address: ____________________________________________________ 

Email address:           

Day of Event Contact Person:         

Phone 1:     Phone 2:        

Email address:            

Event Description:          ______ 

   ________         

 

EVENT DETAILS 

 
Setup Date: ___    Start Time:      End Time:    
Event Date:  ______   Start Time:      End Time:    

Estimated Number of Participants: ____________ Estimated Number of Spectators: ___________  

Estimated Number of Volunteers: _____________ Location of Parking: ______________________ 
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Road Closure: � Yes  � No 

Describe:______________________________________________________________________

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
Police Safety/Traffic Control  � Yes  � No     

 
Portable Restrooms: � Yes  � No 

 
Amplified Sound: � Yes  � No Describe: ____________________________________________    

_____________________________________________________________________________ 

Vendors* (provide # of vendors/type of vendors): ____________________________________ 

_____________________________________________________________________________ 

*City Staff will inform you if vendors are required to have/obtain a City Privilege License. 

 
Clean-up Plan (please describe below) 

             

              

              

              

 

INTERNAL USE ONLY 

 

Department  Approval Review 

Community Services Dept.    Date Submitted:   

Traffic Engineering Division     Date Approved/Denied: 

Police Department  Date Approved/Denied: 

Solid Waste Division  Date Approved/Denied: 

  Cleanup Start/Finish: 

Streets Division  Date Approved/Denied: 

Fire Department  Date Approved/Denied: 

City Attorney  Date Approved/Denied: 

 
Reason for denial:     
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APPENDIX A - SITE PLAN/TRAFFIC CONTROL PLAN 

 
Use this sheet to clearly illustrate your event route, set up and finishing areas, any transition 
areas, port-a-johns, vendors (if applicable), parking as well as your traffic control and 
security/safety plans.  Please be specific and include additional paper if needed.  
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APPENDIX B – FEE SCHEDULE 

Fee Nonprofit Private/For Profit 

Non refundable Application Fee $50 $75 

Traffic Control Plan** $100 $100 

Participation Fee 
(payable after the race) 

$1.00 per participant $1.00 per participant 
 

Refundable Clean-up Deposit See Appendix C See Appendix C 

Street Closure Barricades** $35 for each closure 
(includes two barricades).  
Additional barricades are 
available at $10 each. 
Supplies are limited 

$35 for each closure 
(includes two barricades).  
Additional barricades are 
available at $10 each. 
Supplies are limited 

Wilmington Police Officers** $30 per officer/hour with a 
four hour minimum 

$30 per officer/hour with a 
four hour minimum 

   
**Where applicable 
 

APPENDIX C – REFUNDABLE CLEANUP DEPOSIT FEE REFUNDABLE SCHEDULE 

Total Course Miles 
within City of 
Wilmington 

Projected Participants/Spectators Refundable Clean-up Deposit 

0-5 0-50 $200.00 

 51-100 $200.00 

 101-200 $300.00 

 201-500 $500.00 

 501+ $500.00 

5.1-20 0-50 $300.00 

 51-100 $300.00 

 101-200 $500.00 

 201-500 $1000.00 

 501+ $1000.00 

20.1+ 0-50 $500.00 

 51-100 $500.00 

 101-200 $1000.00 

 201-500 $1000.00 

 501+ $1000.00 
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APPENDIX D - SAMPLE CERTIFICATE OF INSURANCE 
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APPENDIX E - RELEASE AND INDEMNITY AGREEMENT, PERMITTEE 

 
AGREEMENT TO RELEASE AND INDEMNIFY THE CITY OF WILMINGTON, NC FOR EVENT 
_____________________________________________________ TO BE HELD ON ___________, 
20____ BY _____________________________________________________________ 
  Entity/permittee 

 
In consideration of the issuance of the permit herein applied for by the City of Wilmington, North 
Carolina (hereinafter “City”) to _______________________________________________________ 
(hereinafter “Permittee”) for the above event and other good and valuable consideration, Permitee hereby 
agrees as follows: 
 
To the fullest extent permitted by law, Permittee shall release, indemnify, keep and save harmless the City 
its officers, officials, agents and employees (hereinafter collectively “Releasees”) from any and all 
responsibility or liability for any and all damage or injury of any kind or nature whatever (including death 
resulting therefrom) to all persons, whether, officers, officials, agents or employees of the City or third 
persons, and to all property proximately caused by, incident to, resulting from, arising out of or occurring 
in connection with Permittee’s use or occupancy of the City’s trails, sidewalks, rights-of-way and/or 
pedestrian ways or alternative routes as may be permitted pursuant a permit (or by any person acting for 
Permittee or for whom Permittee is or is alleged to be in any way responsible), whether such claim is 
based in whole or in part on contract, tort (including alleged active or passive negligence or participation 
in the wrong) or upon an alleged breach of any duty or obligation on the part of Releasees. 
 
The provisions of this agreement shall include any claims for equitable relief or for damages 
(compensatory or punitive) against the Releasees including alleged injury to the business of any claimant, 
and shall include any and all losses, damages, injuries, settlements, judgments, decrees, awards, fines, 
penalties, claims, cost and expenses.  Expenses as used herein shall include without limitation the costs 
incurred by Releasees in connection with investigating any claim or defending any action, and shall also 
include reasonable attorney’s fees by reason of the assertion of any such claim against Releaseees.  
Permittee expressly understands and agrees that any insurance protection required as a condition to the 
issuance of the permit herein applied for, or otherwise provided by Permittee, shall in no way limit 
Permittee’s responsibility to release, indemnify, keep and save harmless and defend Releasees as herein 
provided.  
 
Permittee expressly accepts those portions of the City’s trails, sidewalks, rights-of-way and/or pedestrian 
ways to be used for the event identified in Permittee’s  application for a permit (hereinafter the “Event”) 
and any alternative route used in their present condition.   
 
The intention of Permittee and the City is that this release and indemnity be incorporated into any 
permit for the Event issued by the City.  It is further the intention of the Permittee and the City that this 
release and indemnity be broadly construed and applied in favor of Releasees, subject to the 
limitations, if any, set forth in N.C.G.S. § 22B-1. 
 
Signed this _______day of ____________________, 20____. 
 
APPROVED AS TO FORM    Name of Permittee/Entity 
By:  City Attorney 
 By: ________________________________ 
  Name of Representative, Title  
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STATE OF NORTH CAROLINA 
COUNTY OF ________________ 
 
 I, __________________________, a Notary Public for said State and County, do hereby certify 
that ___________________________, _______________________________ personally appeared before 
me this day and acknowledged authorization and the due execution of the foregoing instrument on behalf 
of _______________________. 
 
 Witness my hand and official seal, this the ______ day of _____________, 20____. 
  
My Commission Expires:  ______________________ 
 ___________________________________ 
 [SEAL]       Notary Public 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


